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1. O0Me moJI0KeHu A

1.1. Hasuauenue
Hactosimee IlonoxkeHue COAEPKHUT MPOLEAYpPhI, HANpaBICHHBIC Ha MPEAOTBPAIICHUC

Y BBISIBJICHHUE HapyILICHUI 3aKoHOAaTenbcTBa Poccuiickoit denepainiu, ycTpaHEeHUE MOCIEICTBUN TaKUX

HapylieHuid o 00paboTKe W 3amuTe MEepPCOHANTBHBIX HaHHBIX padoTHUKOB B KOITIOBY «KJIIIK»

(manee — PaboTtonarens).

1.2.

Hean pa3padorku [onoxenns

Lensto Hacrosiero [lonoxenus sBisercs:

o0ecrieyeHre 3aluThl IPaB U CBOOO] pabOTHUKOB MEPCOHAIBHBIX JAHHBIX MPU 00paboTKe
NEPCOHATBHBIX JAHHBIX, B TOM YHCJ€ 3aIlUThl IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOMN
YKU3HU, TUYHYIO U CEMENHYIO TailHY;

obecrieyeHrne COOTBETCTBUS YCIOBUH U MOpsaKa 00pabOTKU NMEpCOHANIbHBIX TPEOOBAHUSM,
YCTaHOBJICHHBIM 3aKOHOJIaTeNbCTBOM PD;

YCTAaHOBJICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIL, UMEIOIIUX JOCTYN K HEPCOHAIbHBIM
JaHHBIM, 32 HEBBINOJIHEHHE TPEOOBAHWN HOPM, PETYIUPYIONIMX OOpabOTKy M 3aluTy
[IEPCOHANIbHBIX TaHHBIX.

1.3. OO0aacTh npuMeHeHUA
ITonoxenne npumMeHsercs:

K mporeccam PabGoromarens, B KOTOpPhIX Belnercs 00pabOTKa MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB;

KO BCEM 000CO0JICHHBIM TToIpasieneHusM Paboronarens;

KO BCEM 0(1)1/IcaM " YAAJICHHBIM COTPYAHHUKAM, HE3AaBUCUMO OT UX MECTOIOJIOKCHUA.

1.4. Ayautopus
ITonoxxeHne nmpeHa3HAYEHO IS CIEAYIOMNX COTPYyAHUKOB PaboTonaTens u mum:

pabOTHHKHY;

PYKOBOJIUTEIH TTOAPA3ICTICHHIA;

PYKOBOJUTEIIN W COTPYIHUKH TOAPA3JICICHUNA IO YIPABJICHUIO TIEPCOHATIOM H KaJPOBOM
pabore;

TPEThH JUIa, KOTOpbIM PaboTonaTtenem nopyyeHo 00pabaThIBaTh MEPCOHATLHBIC JaHHbIC.

IToxg COTPYAHUKAMU B HACTOAIICM ITOJIOKCHHUU IMOHUMAIOTCS JIMLA, COCTOAIIUC B TPYAOBLIX HIIN

AOTOBOPHBIX OTHOIICHHUAX C Pa6OTOI[aTeJ'IeM, a TaKXE€ COTPYAHUKHU OpFaHI/I3aHI/II>'I, KOTOPBIM

PaboTtonarenem nopydeHa o0paboTka NEPCOHANBHBIX JaHHBIX paOOTHUKOB (fasiee — «COTPYAHUKNY).
CoTpyIHHKH JIOJDKHBI OBITH O3HaKoMIIeHBI C [lomoskeHWeM, a Takke C JIOKyMEHTaMH,

Ha KOTOPBIC OHO CCBIIIACTCA, B YaCTH UX Kaca}omeﬁca.

1.5. HopMaTuBHO-NIpaBOBbIE€ OCHOBAHHA

[MonoxxeHue pa3paboOTaHO B IENSIX peau3allyu:

Tpynosoro Koaekca Poccuiickoit ®denepanmuy;
IIpaBun BHyTpeHHero TpynoBoro pacnopsaaka KOI'TIOBY «KJIIK»;
[TomuTuku B oTHOMIEHNH 00paboTKK nepcoHanbHbIX JaHHBIX KOI'TIOBY «KJITIK».
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1.6. Cpok geiicTBHA M MOPSAIOK BHECEHHS U3MEHEHUH

[TonoxeHue NEHCTBYET ¢ MOMEHTA YTBEPXKIEHHUS U JCHCTBYET OECCPOYHO IO YTBEP)KICHHS B
HOBOW pelaKlMM WM NPUHATHS T0KYMEHTA, €r0 3aMEHSIOLIETO.

ITososkeHNE MOAJIEKUT PErYISIPHOMY IIEPECMOTPY C IEPUOAMYHOCTBIO HE peke | pasa B 3 rona,
a TakkKe B cIydae HW3MEHEHHs TpeOOBaHUN 3aKOHOAATENIbCTBA, W3MEHEHHS OLEHKH pPHCKOB
nHpOpMalMOHHOH Oe3onacHOCTU. M3MeHeHUs B MOJI0KEHUE BHOCATCS ITyTeM U3JJaHUs HOBOW BEpCUU U
O3HAKOMJIEHUS C HHUM COTPYAHHKOB, a TaKKe€ JIMI, OCYILECTBIIAIOIMX OOpabOTKYy HEepCOHAIbHBIX
JAHHbIX.

Cpok XpaHEeHMsI 110CII€ IPEKPALIEHUS IEHCTBUS: TOCTOSHHO.

1.7. HcnoJub3yemble COKpALEHHUS
[1/I1 — nepcoHanbHbIC JaHHBIE.
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2. YcioBuA 00padOTKH NMEPCOHATbHBIX TaHHBIX

2.1. OcHoOBHBIE CBEeICHHUA

[Tepeuenp PaOOTHMKOB NEpPCOHAIBHBIX JaHHBIX, ME€pPeYeHb 00pabaThIBAEMBIX IEPCOHAIBHBIX
JAHHBIX, NPUHLMIbI, LI M OCHOBAaHUA [yl OOpabOTKM NEpCOHANbHBIX [aHHBIX IPUBEJIEHBI B
[TonmuTuke B oTHOmEHNH 00paboTku nepconanbHbIX AaHHBIX KOT'TIOBY «KJITIK» (nanee - [lonutuka).

B Tlonutuke Takke OTpa)KeHbI IMpaBa pPAOOTHUKOB IEPCOHAIBHBIX JAHHBIX W CBEICHHS O
MOPSAJIKE HAaIpaBJIeHUs1 0OpallleHui 1 00paTHOU CBA3H.

[Toso’keHNE UCHONB3YET MOHATUS U OINpeAeieHUs B cOOTBETCTBUM ¢ (DenepanbHbIM 3aKOHOM
ot 26.07.2006 Ne152-®3 «O nepcoHaabHBIX JaHHBIX».

B nonoxxeHun netanu3upyroTcs OTAEIbHbIE IPOLEIYPbl U YCIOBUS 00paOOTKU IEPCOHAIbHBIX
JAHHBIX, a TAaKXKe OIpPENEIAI0TCS 005S3aHHOCTH COTPYIHUKOB PabGotomarens B chepe nepcoHAIbHBIX
JAHHBIX.

B otnenpHbIx Bonpocax [lonoxxeHue ccplaeTcsi Ha BHEIIHUE TOKYMEHTHI.

2.2. OcHOBHbIE 00132aHHOCTH COTPYAHMKOB, Pa0OTAIOIIUX C IEPCOHAJIBbHBIMH JAHHBIMH

Kaxxaplii COTpyIHUK, TOTYYUBIIMM JOCTYH K IEPCOHAIbHBIM JaHHBIM, 00s3aH:

— OTJIMYaTh MEpPCOHAJbHBIE JaHHbIE, B TOM 4McJIE€ OOE3JIMYEHHbIE, U YyBaXkaTb IMpaBa U
MHTEpeChl ux obnanatesns (pabOTHUKA);

— 3HaTh LenMM OOpabOTKM NEpCOHANbHBIX JAHHBIX U yMETh OOOCHOBAaTh HEOOXOIUMOCTb
Ka)KJOW KaTeropuy MEPCOHAIBHBIX JIaHHBIX;

— HUMeTb OCHOBaHMs JUIs cOopa, 0OpabOTKHM M Mepetadyn NepCOHAIbHBIX JAaHHBIX U OTIMYATh
CUTYalluH, B KOTOPbIX OCHOBAHMSI OTCYTCTBYIOT;

—  3aluuiaTh NepCOHaIbHbIE JaHHbIE (IPUHUMATh YCTAaHOBJIEHHbBIE MEPBI O€30IIaCHOCTH).

2.3. KoH}uaeHIHAIbHOCTD MEPCOHATBHBIX JAHHBIX U 00513aTeJILCTBA COTPYIHMKOB

2.3.1. IlepconayibHble JaHHbBIE SIBISIOTCS KOH(UICHIMATIBbHON HH(pOpMaIMel U COXPaHIIOT 3TO
CBOWCTBO BCE BpeMs 3a HCKIIOYCHHWEM CHUTyalluii, B KOTOpPBIX paOOTHUK Jdaj Ccorjiache Ha uX
pacmpocTpaHeHue.

2.3.2. PabOTHUKHM HE JOJKHBI OTKa3bIBATHCS OT CBOMX IIPAaB Ha COXPAHEHHE U 3alUTY TaiHBI.

2.3.3. CoTpyIHUKH, MOJYYUBIINE JOCTYI K MEPCOHATBHBIM JTaHHBIM, JTOJKHBI COOTIOAATh B X
OTHOIICHUU PEXUM KOH(DHUIECHIIMATHHOCTH, HE PACKPBIBATh TPETHUM JIMIIAM U HE PACHpPOCTPAHSTh
NepCOHANbHbIE IaHHbIe 03 coriacusi pabOTHUKA WJIM UHBIX OCHOBaHUM.

2.3.4. Tlpu npuéme Ha pabOTy COTPYIHUKOB, B OOS3aHHOCTH KOTOPBHIX BXOIUT 00pabOTKa
MEPCOHANIBHBIX JaHHBIX cieayeT ohopmiath O0s3amenscmeo 0 HepazelauleHuu KOHQOUOEeHYUATIbHOU
ungpopmayuu  (Ilpunoscenue Ne 2 x Ilonosicenuro no o06pabomxe NepPcoHANbHLIX OAHHLIX 8
Opeanuszayuu).

2.4. OoOpartHas cBA3b NPU 00padOTKe MEPCOHATBHBIX JAHHBIX

24.1. Ecim o00paboTka KOHKPETHBIX IEPCOHAIBHBIX JaHHBIX HE MPeIyCMOTpeHa
0053aHHOCTSIMHM COTPYAHHUKA, TO OH 00s13aH OOPAaTUTHCSA K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO
JUISL IPUHATHS PELLICHUS O MIPOAOIDKEHHs 00pabOTKH.

2.4.2. Ecnmu 00paboTka KOHKpPETHBIX IEPCOHAJIbHBIX NaHHBIX HE MPEIyCMOTpEHa LEeIsIMHU
00pa0OTKH, yCTaHOBJIEHHbIMH PaboTonarteneM, TO COTPYAHMK WJIM €ro pPYKOBOJUTENIb 00s3aH
00paTUTBCS K COMPYOHUKY, OMEEMCIMEEHHOMY 3 OP2AHU3AYUIO 0OPAOOMKU NEPCOHATLHBIX OAHHBIX JUIS
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MPUHSITHS PEIICHUS 110 KOHKPETHON CHUTYaIlMH WM KOPPEKTUPYIOMIEro ACHCTBHS sl BCEX MOAOOHBIX
CUTYyalUM.

2.5. Ilopsaaok cOopa mepCcOHAJBHBIX JAHHBIX
2.5.1. TlepconanbpHbIe TaHHBIE MOTYT OBITH MOJIYYEHBI OPTaHHU3AIIUEH TTYTEM:
—  MpenocTaBlieHUs PaOOTHUKOM OPUTMHAIOB HEOOXOIAMMBIX JTOKYMEHTOB, M3TOTOBJICHUS UX
KOITHH;

—  BHECEHUs CBEACHMI B yueTHbIe (POPMBI JOKYMEHTOB WU HHPOPMAIIMOHHBIX CUCTEM;

— Ha3HaueHWs pabOTHUKY (MACHTU(UKATOPHI, TaOelbHBIE HOMEpa, JIOTUHBI, ajapeca
AJIEKTPOHHOM NOYTHI U Jp.);

— ompeneneHus (BBIUMCIEHUS) B IMpoIecce 00ECTIeYeHUsl TPakJaHCKO-IIPABOBBIX, TPYIOBBIX
WJIA MHBIX MTPABOBBIX OTHOIICHUH C HUM;

—  a”anm3a MaccUBOB WH(popManuu (OOIBIINX JaHHBIX, TIPU HAJTHMYUH BO3MOKHOCTH);

—  ONpeJeNieHus CBEeJIeHUN 0 pabOTHUKE MPU HAOIIOIEHUH 32 HUM (BHACOHAOIIOICHHUE, 3aITUCh
MIePEroBOPOB U Jp.);

— U3 00Imen0CTYNHBIX (ITyOIHMYHBIX) HCTOYHUKOB HH(OpMAIINH;

—  OT TPETHhUX JIHII.

2.5.2. Paboronmarenb MOXET IojlyyaTb U 0o0pabaTbiBaTh  IE€PCOHAIbHBIE  JaHHbBIE
UCKJIIOYUTENIBHO B 00BEME, COOTBETCTBYIOLEM 3apaHEE YCTAHOBJIEHHBIM ILEJIM U TpPU HAJUYUU
MPaBOBBIX OCHOBAHUU.

2.5.3. Ilepen mauanom cOopa MEpCOHAIBHBIX JAHHBIX JOJDKHA OBITH 0OecrieuyeHa BO3MOXHOCTh
O3HAaKOMJICHHUsI pa0OTHUKA C IENIIMHU, UCTOYHHKAMHU M Crocobamu cOOopa MEepCOHAIbHBIX TaHHBIX, a
Takxe yciaoBusiMu ux oopadotku ([Tonutukoi, 1oroBopom).

2.5.4. Ilpu HEOOXOAMMOCTH MOJIYYUTh MEPCOHATBLHBIC IaHHbIE PAOOTHHKA OT TPEThEl CTOPOHBI
COTPYZIHUK OTJeNla KaJipoB JOJDKEH YBEJIOMUTh 00 3TOM pabOTHHKA 10 AAThl 3alpoca, COOOIINB eMy O
Hensix, oobeMe, IMpeanojaraéMblX MCTOYHMKAX, CIoco0ax IMONYy4eHHs JTaHHBIX, HAUMEHOBAHUM JIMOO
(bamMuIMM, IMEHH, OTYECTBE U aJpece ONeparopa y KOTOPOro 3alpalliBatoTCs HEOOXOAUMbIE CBEICHUS
Y TIOJTyYUTh MUCbMEHHOE COTJIacue.

2.5.5. Ilpy moONlyueHUHM TEPCOHATBHBIX  JIAHHBIX, pa3pelIeHHbIX pPaOOTHUKOM  JUId
pacrpocTpaHeHHs], HEOOXOIMMO MOJIYYUTh OT paOOTHUKA OTAEIbHOE corjiacue Ha UX oOpaboTKy, Tu60
YIOCTOBEPUTBCS, 4YTO COIJIACME HA PpACHpPOCTPAHEHHE INIEPCOHAIBHBIX JAHHBIX, paHee JaHHOE
paboTHHKOM Jpyromy Omepatopy NnepcoHaJbHBIX JaHHBIX, paspemaer Pabortomaremto oOpabaThIBaTh
€ro NepcoHaJbHbIE JTaHHBIE B ONPEICICHHBIX HEIsX.

2.5.6. He 3aBucumo oT croco6a mosyyeHus NepCcoHaIbHbIX JaHHBIX:

— JMYHOCTh pabOTHMKA JOJDKHA OBITh TOATBEpXKIAEHa coTpyaHukamu OmnepaTopa B

JOCTaTOYHOM /ISl KOHKPETHBIX MPAaBOBBIX OTHOIIEHUN CTETEHH;
—  TPaBOMEPHOCTH 0OPAOOTKH €r0 MEPCOHATBHBIX JIAHHBIX JTOJKHA OBITh YCTAaHOBJICHA.
—  JI0JKHA OBITh TPOBEpPEHA UX JI0CTOBEPHOCTb.
2.5.7. Tlpu nocrymineHun MHGOpMAIMKM O PAOOTHUKE OT OTIPABUTEINS, JUYHOCTh KOTOPOTO HE
MOKET OBITh HJIeHTH(ULIIpOBaHa (TI0 JIEKTPOHHOI 1ouTe, (hakcy U T.11.), COTPYAHUK 00sI3aH:
—  TpU HEOOXOIUMOCTH YCTAHOBJICHHSI KOHTAKTa ¢ paOOTHUKOM U MPOJIODKEHUS pabOThl C HUM
— TPUTTACUTh €ro Ha TEPPUTOPUIO MPENNpPUATHS M B IOCIEACTBUM NpPU KOHTAKTE
BBITIOJIHUTH €T0 UICHTH(PHUKAIIHIO;

— B OTCYTCTBUE HEOOXOAMMOCTH MPOJOJKEHUSI KOHTAKTa ¢ paOOTHUKOM — HE pearupoBaTh U
YAQIATH COOOIIEHNE.

Crpanuma 6 u3 16



2.5.8. Ilpu cOope mepcOHAIbHBIX HaHHBIX, B TOM YHCJE IOCPEACTBOM HH(POPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHo! cetn «HTepHeT», Paboronatens obOecneynBaeT 3amuch, CHCTEMATHU3ALMIO,
HAKOIICHHE, XpaHeHHEe, yTOUHEHHE (OOHOBIIEHHE, M3MEHEHHUE), M3BJICUEHUE IEPCOHANBHBIX JaHHBIX
rpaxaan Poccuiickoit denepanuu ¢ HUCIOIb30BaHMEM 0a3 JaHHBIX, HAaXOISIIUXCA Ha TEPPUTOPUH
Poccuiickoit deneparuu

2.6. Coruaacue Ha 00padOTKY NMePCOHAJBHBIX JaAHHBIX U €r0 0T3bIB

2.6.1. Cornacue paboTHHKA HAa 00pabOTKY €ro NepcoHaAIbHBIX IaHHBIX HEOOXOJUMO B CllydasX,
B KOTOpBIX 00s3aHHOCTH Ormeparopa o0OpabarbiBaTh NEPCOHAIbHBIC JAaHHBIE HEOOXOIMMA ISl €ro
nesTeabHOCTH  (1IeNieil), HO He MpeaycMOoTpeHa 3akoHoaarelbcTBoM Poccuiickoit ®denepanuu,
JOTOBOPOM C paOOTHUKOM WM JAPYTUMH YCJIOBUSMHU TOANYHKTOB 2-11 mynkra 1 crateum 6
®enepanpHoro 3akoHa Poccuiickoit @enepanun ot 27.07.2006 No 152-D3 «O nepcoHANbHBIX JAHHBIX.

2.6.2. Cornacue pabOTHUKA B MUCBMEHHOH (hopme odopmiiseTcs: B Caydasx, YCTaHOBICHHBIX
3akoHoJaTenabcTBOM P®, mo ¢dopme, npusenenHoit B [Ipunoxxenun 3 k Ilonoxenuro mo obpaboTke
NEPCOHAIBHBIX JAHHBIX B OpraHu3aiui.

2.6.3. Cornacue paboTHUKA HE TPeOYyeTCs B CIEIYIOLMX CIIydasx:

1) obOpaboTka NmepcoHaIbHBIX AAHHBIX OCYIIECTBIISAETCS Ha OCHOBaHMU TpyInoBOro Kojekca
Poccwuiickoit denepanuu wim HHOTO GeAepaTbHOTO 3aKOHA, YCTaHABIMBAIOIICTO €€ 1eIb,
YCIIOBHS TIOJYYCHHUS TIEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIC JaHHbIC
KOTOPBIX MOJJIEKAT 00pabOTKe, a TAaK)Ke OMPEIETISIONIEeTo MOJTHOMOYHUS paboToAaTEeNs;

2) o0paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS B ILEISAX HCIOTHEHHS TPYIOBOTO
JI0rOBOPA;

3) o0OpaboTka NepCcOHaJIbHBIX MAHHBIX HEOOXOAUMAa I 3aIUUThl KU3HH, 310POBbS WIH
UHBIX JKU3HEHHO B@)XHBIX HMHTEPECOB PpabOOTHUKA, €CIM IOJy4YeHHE €ro COrJlacHs
HEBO3MOXKHO;

4) mo TpeOOBAaHMIO  YIOJIHOMOYEHHBIX TOCY/JapCTBEHHBIX OpPraHOB B  Cly4asx,
NPEIYCMOTPEHHBIX (e/lepaTbHBIM 3aKOHOM.

2.6.4. PaboTHUK BIpaBe OTO3BaTh cOrjace Ha 00pabOTKy NMEepCOHAIbHBIX JaHHBIX. [Ipu 3TOM
PaboTonarens MOKET MPOAOIKUTH 00pabOTKY IMEePCOHAIBHBIX JTAHHBIX, €CITH UMEIOTCS OCHOBAHUS JIJIS
ux 00paboTku Oe3 coriacus.

2.6.5. Ilpu oT3bIBE coOIJIacHsi Ha paclpOCTpaHEHHE NEepCOHAJbHBIX NaHHbIX PaboTomarens
JIOJKEH MPEKPATUTh UX 00pabOTKy M paclpocTpaHeHHe.

2.7. Ortka3 pa0oTHHKA NPeIOCTABUTh IEPCOHAJbHbIE JAaHHbIe MJIU AaTh COIJIacHe Ha
00padoTKYy ero nepcoHaJIbHbIX JAHHBIX

2.7.1. Ecnu paOOTHHUK OTKAa3bIBAETCS MPEJOCTABUThH CBEIIEHUS, HEOOXOIUMBIE W 00sS3aTeIIbHBIC
Ui 11efiel uX 00paboTKH, YCTaHOBJIECHHBIX 3aKOHOM, JIOTOBOPOM, JINOO OTKA3bIBAETCS JaTh COTJIacHe Ha
00pabOTKy yKa3aHHBIX CBEJICHWU, COTPYAHHUK, OTBETCTBEHHBIN 3a COOp CBEACHUH, OJDKEH Pa3bICHUTH
eMy IopUANYECcKHEe MOCIeACTBHSI TAKOr0 0TKa3a (C yKa3aHUEM 3aKOHOAATEIbHBIX OCHOBaHHI).

2.7.2. TunoBas (opma pa3bsiCHEHUS B MUCbMEHHOW (opMe mpenctaBieHa B [Ipunoxennn 1
k [lonoxenuro.

2.8. OO0mue NpUHIHUIBI 00PA0OTKH MEPCOHAIbHBIX IAHHBIX PA0OTHHKOB
2.8.1. Ilpu oOpaboTKe NMEepCOHANbHBIX JAHHBIX COTPYAHMKH PaboTonaresnst pyKoBOJCTBYIOTCS
TpeboBaHusIMU TPyI0BOTO KOJEKCA,
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2.8.2. B coorBerctBuM co crtathedt 86 TpymoBoro koaekca Poccuiickoit denepaiuu B 1HeIx
obecrieyeHus MMpaB ¥ CBOOOJ] 4elIOBEKa U IpakJaHUHA TUpeKTop PaboromaTens M ero npeacTaBUTEIH
npu 00paboTKE NEpPCOHANBHBIX JaHHBIX paOOTHHKA JJOJDKHBI COOJIONATh ClEAyIolHe o0ume
TpeOOBaHUS:

2.8.2.1. OGpaboTka NMEePCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS MUCKIIOUUTEIBHO B IEIIAX
oOecrnieueHus COOTIOACHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COJACHCTBUS pabOTHHKAM
B TPYAOYCTpOiicTBe, OOy4eHHH W NPOABIKEHUU MO Ciyxk0e, oOecredyeHus JIUYHOM Oe30macHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAuecTBA BBIMOJIHAEMONW pabOThl M 00ECIIEYeHHUS COXPAaHHOCTH
UMYIIECTBA.

2.8.2.2. Tlpu ompeneneHuu o0beMa W COACpKaHHS 00padaTHIBAEMBIX MEPCOHATBHBIX JTaHHBIX
Paboronarens momxen pykoBoactBoBatbes Koucturymmedr Poccuiickoit ®enepanym, TpymoBeiM
KozaekcoM Poccuiickoit denepannu U MHBIMU (eiepabHBIMU 3aKOHAMHU.

2.8.2.3. Tlpu mnpuHATHUM pELICHUM, 3aTparuBalOIIUX UHTEpechl paboTHuka, PabGoTtonarens
HE UMEEeT IIPaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX paOOTHUKA, MOJTYYCHHBIX UCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WIIH SIEKTPOHHOTO MOJIYUYEHHUS.

2.8.2.4. 3ammMra MEepCOHANBHBIX JAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO UX HCIOIB30BaHUS
Wi yrpatel obOecrieunBaercsi PaboTonarenemM 3a cueT €ro CpeACTB B MOPSJKE, YCTAaHOBICHHOM
benepanbHBIM 3aKOHOM.

2.8.2.5. PaOOTHHKM W WUX NPEACTABUTENIN MJOJDKHBI OBITh O3HAKOMIICHBI TOJ PACIHUCKY
c 1okyMeHTamMu Paboronarens, ycTaHaBIMBAIOIIMMHM HOPSAJOK OOpabOTKM MEpPCOHATIBHBIX JaHHBIX
paboOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.

2.9. Ilepenaua mepcoHAJbHBIX JAHHBIX

2.9.1. Ilpu mepenaye mepcOHAIBHBIX JaHHBIX paboTHHKa PaboTomarens moimkeH coOM0IaTh
clleAyIoIIre TpeOOBaHMS:

2.9.1.1. He cooOuaTh nepcoHaibHble JaHHbIE Pa0OTHHKA TPETbEel CTOpOHE 0€3 MUCHbMEHHOIO
cornacusi pabOTHHKA, 32 MCKIIOUCHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOTUMO B IETSX MPEXyNpeKITCHUS
YIpO3bI )KU3HU H 3I0POBBIO pAaOOTHHKA, @ TAKXKE B CITYJasX, yCTAHOBICHHBIX (peiepabHbIM 3aKOHOM.

2.9.1.2. He cooOmarb mnepcoHalbHblE JaHHblE pabOTHHKAa B KOMMEPUECKHMX LEJIX
06e3 ero mnucbMeHHOro coryacus. OOpaboTka MNEepPCOHAIBHBIX JAHHBIX pPaOOTHUKOB B LEJIX
NPOJABIKEHHUsSI TOBapoB, padOT, ycayr Ha pbIHKE IyTeM OCYIIECTBIEHHUS TMPSAMBIX KOHTAKTOB
C MOTEHUUAIBHBIM TOTpEOUTENEM C TOMOUIbI0 CPEICTB CBSI3U JIONYCKAaeTCs TOJIBKO C  €ro
MPEBApUTELHOTO COTJIACHS.

2.9.1.3. Ilpeaynpeauts JMll, TOTYYHUBLIMX MEPCOHATbHbIE TaHHbIE PAaOOTHHUKA, O TOM, YTO ITH
JTaHHBIE MOTYT OBITH MCIOJIB30BAHBI JIUIIb B IEJISX, JUII KOTOPBIX OHU COOOIIECHBI, M TPeOOBATh OT ITHX
JIII TTIOATBEPKACHUSI TOTO, YTO ATO MPaBHIIO coOmoieHo. JInma, morydynBIie nepcoHalbHbIC TaHHbBIE
paboTHHKA, O0s3aHBI COONIOAATh PEXUM KOH(MDHUICHIMAIBHOCTH M O0ecrednBaTh OE€30MacHOCTh
MEPCOHATBHBIX JaHHBIX paOoTHWKA. J[aHHBIA TYHKT HE pPACHpOCTpaHIETCSs Ha CIIydau Iepeiadn
MEPCOHATBHBIX JAHHBIX pAOOTHUKOB B COOTBETCTBHH C TPEOOBAaHUSIMU 3aKOHOJaTeIbCTBA PD.

2.9.1.4. OcymecTBiATh Tepenavdy IEepPCOHATBHBIX JaHHBIX pPa0OTHUKOB B  IMpejaenax
OpraHu3aIlK B COOTBETCTBUU ¢ HacTosmuM [lonoxenuem.

2.9.1.5. Pazpemarp J0CTyll K MEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIUAIBHO
VIIOJTHOMOYEHHBIM JIMI[AM, TIPU 3TOM YKa3aHHBIC JIUIA JOJDKHBI MMETh IPAaBO IOJyYaTh TOJBKO Te
MEpCOHAbHBIE TaHHBIE pa0OTHHKA, KOTOPhIE HEOOXOAUMBI ISl BBITOJTHEHUS KOHKPETHOU (DYHKIIHH.
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2.9.1.6. IlepenaBaTh TepcOHANbHBIE JaHHBIE pAOOTHMKA MPEICTABUTENAM pPaOOTHHKOB
B MIOpAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickonn ®Penepanuyd, W OrpaHUYMBATH
3Ty HH(QOPMAIIMIO TOJBKO TEMH IMEPCOHATIBHBIMU JAHHBIMH pPaOOTHHKA, KOTOPHIE HEOOXOIMMBI
JUIS BHITIOJTHEHUS YKa3aHHBIMU MPEICTaBUTENIMU UX (PYHKIUU.

2.10. O6padoTKa MepPCOHAIBHBIX JAHHBIX

2.10.1. ITopsimox 06pabOTKH MEPCOHATILHBIX IAHHBIX OMPEACIIACTCS:

—  BHYTPEHHHUMH OpPraHM3allMOHHO-PACHIOPSAUTENbHBIMU JOKyMeHTaMu PaboTonaTens;

—  JIOJDKHOCTHBIMHU MHCTPYKIUSIMU U 00SI3aHHOCTSIMU COTPYAHUKOB;

—  JIOKyMEHTaIlMel Ha UCIOIb3yeMble HH()OPMAIIMOHHBIC CUCTEMBI i CEPBUCHI,

—  perjamMeHTaMH pabouuX MPOIECCOB.

2.10.2. O6paboTKa MEepPCOHANBHBIX JAaHHBIX HA OYMa)XHBIX HOCHUTEINISX JIOJDKHA COOTBETCTBOBATH
TpeboBanusM UWHCTpykmu 10O 00pabOTKe TEepCOHANBHBIX JAHHBIX, OCYIIECTBIIEMOH 0e3
ucnoJib3oBanus cpeactB apromatusanuu, B KOI'TIOBY «KJIITK».

2.10.3. O6paboTka MEepCOHANbHBIX JaHHBIX C HCHOJIB30BAaHUEM CPEICTB AaBTOMAaTHU3ALUU
JIOTYCKAeTCsl TOJIbKO C HCIOJIb30BAHHMEM MpEAHA3HAYCHHBIX AJS 3TOr0 HMH(OPMALMOHHBIX CHUCTEM
MEPCOHANBHBIX JAHHBIX, IPEIOCTABICHHBIX COTPYIHUKAM MTEPCOHATBHBIX KOMITBIOTEPOB.

2.10.4. Ilepeuenv un@oOpMaAyUoOHHLIX CUCMEM NEPCOHATbHLIX OAHHBLIX, UCHOIL3YEMbIX 8
KOI'TIORY «KJITIK», B KOTOPBIX COTPYJAHHKAMH pa3peliaeTcsi 00padaThiBaTh MEPCOHAIBHBIC TAHHBIC,
a TaKKe KaTeropuH NEPCOHAJIBHBIX JIAHHBIX, pa3pelIeHHBIX K 00paboTKe B HUX, a TAKXKE YpPOBHU
3aIUIIEHHOCTH IEPCOHATBHBIX TAHHBIX, KOTOPBIE TpeOyeTCsi 00€CTeunTh, yTBEPKIACTCS IPUKA30OM.

2.10.5. TpeboBanust k  oOecmedeHuto  coTpyaHukamu  PabGotomatens — Ge3omacHoCTd
MEePCOHANBHBIX JAHHBIX TIPU aBTOMATHU3UPOBAHHOW 00paboTke ompenensootrcs Hucmpykyuet
noiv3oeamento Nno obecneyeHuro 0e30NaAcCHOCMU NEePCOHANILHBIX OAHHLIX Npu ux obpabomke c¢
UCNONIBb308AHUEM CPEOCTNE ABMOMAMUZAYUU.

2.11. locTyn K nNepcoHAIbHBIM JAHHBIM
2.11.1. locTynn K NEpCOHAJIBbHBIM JaHHBIM OTPAHUYMBAETCS OPraHU3aLMOHHO-TEXHUYECKUMU
MepaMHu.
2.11.2. lomyck coTpyaHHKa K 00pabOTKE NMEPCOHAIBHBIX TaHHBIX MPOU3BOIUTCS ITyTEM:
—  YTBEpXKACHHS MEepedyHs JOJDKHOCTEH, MAOMYIIEHHBIX K 00palOTKe COOTBETCTBYIOIUX
KaTeropui NepCcOHAIBHBIX JAHHBIX, U3JaHUS IPUKA30B;
—  BO3JIOXKEHHUS Ha pabOTHHMKA KOHKPETHBIX 00s3aHHOCTEH (B COOTBETCTBUH C JIOJDKHOCTHOM
MHCTPYKIIHEH, periIaMeHTOM Ipoliecca MHbIX BHYTPEHHUX JOKYMEHTOB);
—  JIOIyCKa B MOMeIIeHHs (YyTBEp)KICHHEM NepeyHel TOMKHOCTEH COTPYIHUKOB JIOMYIIEHHBIX
B [TIOMEILIEHU);
- Jomycka K 00paboTke NepCOHAIbHBIX JaHHBIX 0€3 MCIOJB30BaHuUs CPECTB aBTOMATU3AIINN;
—  JIOIycKa K pecypcaM MH(OPMALMOHHBIX CUCTEM NEPCOHANBHBIX JAHHBIX;
—  Jomycka K paboTe ¢ cpellcTBaMU KpUNTOrpapuueckoi 3aluThl;
—  Jomycka K 00s3aHHOCTSIM IO 00€3IMYMBAaHUIO/aHOHUMU3ALIUU NTEPCOHATBHBIX JaHHBIX (TIPH
HE00XO0AMMOCTH M HAIMYMU TIPABOBON BO3MOXKHOCTH).
2.11.3.K o00paboTke mnepcoHalbHBIX JaHHbIX PabOoTomareneM JOMycKarOTCS COTPYAHUKH,
JOJDKHOCTH KOTOpBIX yKa3zaHbl B JokyMeHTe «llepeuenp nomknocrel corpynaukoB KOITIOBY
«KJITIK», pomymeHHBIX K 00pabOTKE TEPCOHATBHBIX JIAaHHBIX C HCIOJB30BAHHEM CPEJNICTB
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aBTOMaTH3alMd M 0e3 HCIOJb30BaHUSA CpEACTB aBToMaru3auum» (namee — Ilepedensb, ¢opma
omnpenenena B [Ipunoxxennn 5 k [TonoxxeHuto mo o6paboTKe nMepcoHaNbHBIX JaHHBIX B OpraHn3anum).

2.11.4. llpenocraBienue Jomycka K 00paOOTKe NEPCOHATBHBIX HTaHHBIX COTPYTHHKAM,

JOJHKHOCTH KOTOPBIX HE BKIIOUeHBI B [lepeueHs, 3anpenieHo.
2.11.5. lonyck k 00paOOTKEe TMEpPCOHAIBHBIX JaHHBIX MPEAOCTABISACTCS COTPYIHUKY
PaGoTroparens UCKIIOUUTENHHO MOCIIE BBIMOIHEHUS CIEIYIOMINX MEPOIPUITUN:

— TMOANMHUCAaHUSA  COTPYIHUKOM Obsazamenvcmesa compyoHuKa, HenocpeoCcmeenHo
0CYUecmensioue2o obpabomky NepCOHAbHBIX OAaHHbIX, 00 obecneyeHuu
KoH@uOenyuanonocmu nepcounanvhvix Oaunvix (Ilpunoxxenne 2 x Ilomoxkenuio 1o
00paboTKe MepCOHANBHBIX JaHHBIX B OpraHu3aiun);

—  O3HAKOMJICHHS COTPYAHHMKA IOJ POCHUCH C IOJOKEHUAMHU 3aKOHOAATENbCTBA Poccuiickon
@enepanii 0 TMEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE TpeOOBaHUSAMH K 3allUTe
MEePCOHANBHBIX JIaHHBIX, JOKYMEHTaMH, OIpEAeNSIoIUMU MOJUTUKYy Paboromarens B
OTHOIICHUU OOpabOTKH TEepPCOHANBHBIX [aHHBIX, JIOKaJbHBIMU aKTaMH IO BOIPOCaM
00pabOTKN MEepCOHANBHBIX JAHHBIX, U (MJIH) 00y4eHHE yKa3aHHBIX COTPYIHUKOB;

—  MPOXOXJCHHS padOTHUKOM HHCTPYKTaka IO TMpaBuiaM o0pabOTKHM u obOecreyeHus
0€30MaCHOCTH MEePCOHATBHBIX JIaHHBIX C BHECEHHEM COOTBETCTBYIOUICH 3amucu B JKypHau
yuéma uHcmpykmagceu no npasuiam obpabomxku u obecneueHus 6e3onacHocmu
nepconanvHulx Oanmvix (manee — JKypHanm ydeta WHCTpYKTaxed, ¢Gopma IpuBEICHA B
[Tpunoxennu 6 k [lomoxeruro Mo 06paboTKe MEePCOHATBHBIX JAHHBIX B OpraHu3aliyi).

2.11.6. O3Hakomienue coTpynHukoB c IlepeuneM o3HauaeT MHPOpPMHUpPOBAHUE UX O (QakTe

J0MycKa K 00paboTKe MepcoHaIbHBIX JAHHBIX KaK C MCIOJIb30BAaHUEM CPEACTB aBTOMATH3allMU, TaK U
0€e3 HCIOIb30BaHUS CPEACTB aBTOMATH3AIUH.

2.12. UHCcTpYKTa:KM M MH(OPMHUPOBaHUe

2.12.1. PabOTHUKM W UX TMPEACTABUTENM JOJKHBI OBITh O3HAKOMJIEHBI O]l POCIHUCH C
JOKYMEHTaMu paboTojarens,, yCTaHABIMBAIOIIMMU MOPSAJOK OOpabOTKM NEpPCOHATBHBIX JIaHHBIX
pPabOTHHKOB, a TaKXKe 00 UX MpaBax U 00SI3aHHOCTIX B ATOM 00JIaCTH.

2.12.2. PaboronareneM MPOBOJSATCS MEPBUYHbBIE M NEPUOJAMYECKUE MHCTPYKTAXH IO IMOPSIKY
00paboTKH 1 obecrieueHus1 0€30MaCHOCTH NMEPCOHABHBIX TaHHBIX.

2.12.3. IlepBuuHbIii HMHCTPYKTaX NpoBoAMTCa mpu mnpueMe (mepeBone) CoTpyaHuka Ha
JOJDKHOCTB, MPEIOararolyto J0MycKk K 00paboTke MepcoHAIbHBIX JaHHBIX, Mepe/l HayalloM pabodei
JESTEIBHOCTH.

2.12.4. Ileproanuecknii UHCTPYKTaXX IPOBOJUTCSL:

— IpU BHEIPEHUHM HOBBIX IPOLECCOB, MOJAXOJOB M MPaKTUK OOPaOOTKH MEpPCOHANbHBIX

JaHHBIX;

— IO pe3yJibTaTaM MOHUTOPHHIA 3aKOHOJATeNbCTBA, HOPMATUBHBIX MPABOBBIX JIOKYMEHTOB;

— [0 WUTOTaM TNPOBEACHHS] BHYTPEHHUX MPOBEPOK COCTOSHHSA OOpabOTKHM M oOecredyeHus

0€30MaCHOCTH MEPCOHATIBHBIX JAHHBIX;

— [0 WTOraM IpOBEJNEHHUs BHEIIHHUX AyJIUTOB, @ TAK)KE KOHTPOJSA CO CTOPOHBI HaJA30pPHBIX

OpraHoB.

2.12.5. Opranuszanuio HHCTpyKTaxkeill ocymectBiusier CompyoHux, OmeemcmeeHuvili 3a
opeanuzayuio 06pabomKu NepcoHanbHbIX OaHHbIX COBMECTHO ¢ CompyOHUKOM, OMEemcmeeHHbIM 3d
obecneuenue 6€30NaACHOCMU NEPCOHANbHBIX OAHHBIX.
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2.12.6. IIlporpaMmMa HHCTpPYKTaXa MO MOPAAKY o00paboTku u oOecmedeHuss 0e30MacHOCTH

MNEPCOHANIBHBIX OTAHHBIX (bOpMI/IpyeTCSI AJI4 KQKAO0T0 IMoApa3aACiIiCHU MHAUBUAYAJIbHO U B 3aBUCUMOCTU

0T 00s13aHHOCTEH COTPYAHUKA MOXKET BKIIOYATH CIICIYIOIIHE TEMBI:

CBEICHHUSI O Mpoleccax 00pabOTKU MEPCOHANBHBIX JAHHBIX;

MIPaBOBbIE BOIPOCHI O00pPadOTKH MEPCOHANbHBIX JAaHHBIX, €I, OCHOBAaHHS, IIpaBa,
obs13anHOCTH PaboTHHKA, omeparopa;

oOmue TpeOGoBaHMs K OPSIKY 00pabOTKH MEPCOHABHBIX TAHHBIX;

npaBmiIa 00paboOTKM NEPCOHANBHBIX JAHHBIX B CEPBUCAX U MHPOPMAITMOHHBIX CUCTEMAX;
MIpaBWJIa HEABTOMATHU3HPOBAHHON 00pabOTKH NEPCOHANBHBIX JAHHBIX (00pabOTKU
OyMa)KHBIX HOCHTEJICH);

MpaBWJIa HWCIOJL30BAHUS CPEJCTB AHTHBHUPYCHON W MapOJbHOM 3aIIHUTHI, IPUMEHSEMBIX B
OpraHH3aIi;

MOPATIOK JICUCTBUN ITPU BOZHUKHOBEHUH BHEIITATHBIX CUTYAI[Uii;

OTBETCTBEHHOCTh 3a HapylleHue MpaBuwil 00paboTku u obecredeHus 0€30MacHOCTH
MEePCOHANBHBIX JTaHHBIX.

2.12.7. 3anuch 0 IPOBEIEHHOM MHCTPYKTa)e 3aHOCUTCS B JKypnan yuéma uncmpykmadiceu. B

KYPHAJIC YUUTBIBAIOTCS ABC TCMbI HHCTPYKTAaXa:

O3HAKOMJICHHE COTPYIHHMKA MOJ POCHUCH C IMOJOKEHUSIMU 3aKOHOJATENbCTBA Poccuiickon
Qdenepanii 0 TEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIE TPEOOBAaHUSAMHU K 3allUTe
MEPCOHANBHBIX JIAHHBIX, JOKYMEHTaMH, OIPEACISIONUMU MOJMTUKY Paboromarens B
OTHOIICHUHA O00pabOTKH TEePCOHABHBIX JIaHHBIX, JIOKAJBHBIMH aKTaMHU II0 BOIPOCaM
00paboTKM NepCOHANBHBIX JAHHBIX, U (MJIH) 00y4eHHE YKa3aHHBIX COTPYIHUKOB;
MPOXOXKICHUST PAOOTHUKOM HWHCTPYKTaxa II0 TMpaBwiaM o00pabOTKH W oOecredYeHus
0€30MacCHOCTH MEePCOHATBHBIX TaHHBIX;

2.12.8. 3amnuch B )KypHaJIe JOJKHA COIEPKATh:

JaTa MpOBeICHHSI HHCTPYKTaXka,
@®.1.0. nuna, mpoieanero HHCTPYKTax.

[Toanucek 06 03HaKOMIIEHUH C TJOKyMeHTamu (Tema 1);
ITonnuck 06 uHCTpYKTaxe (Tema 2).

®.1.0. n noanuce 1una, MpOBOJUBLIETO HHCTPYKTAXK.

2.12.9. TunoBas ¢opma Kypnana yuyema uncmpykmadniceti npuseneHa B Ilpunoxenun Ne 6
k [Tonoxxenuto mo o6padoTKe NepcoHaIbHBIX JaHHBIX B OpraHu3anuu.
2.12.10. MHcTpyKTaXu 1Mo BOIpocaM, yKa3aHHBIM B IyHKTe 2.12.6, a Takke MO IpyruMm

BOIIPOCaM, MOT'YT MPOBOJUTHCS B AJIEKTPOHHOM (pOpMe C MCIOJIB30BaHUEM BHYTPEHHEIo MopTaia Uiu

CUCTEMBI ToOKyMeHTooOopoTa. Takas cuctema J10JKHa ObITh 0OecreueHa:

peanu3anue MeXaHW3Ma TMPOCTOM JJICKTPOHHOM MOAnmucH Juisi  ¢ukcanuu  ¢akra
O3HAKOMJICHUS,

pEriiaMeHTOM MTPUMEHEHHUS SJIEKTPOHHOM MOAIUCH;

COrJIAIEHUSIMU C COTPYJHUKAMHU, B COOTBETCTBUU C KOTOPBIMH IPUMEHSIETCS MpOCTast
3JIEKTPOHHAS MOJIIHUC.

2.12.11. IToMUMO MHCTpyKTa)xed Uil JOCTHIKEHMS PE3YJbTAaTUBHOCTH MEPOIPUATHH 110

3al0uTE IIpaB PaGoTHHKOB MNEPCOHAIBHBIX OTaHHBIX Compy()HuKOM, OmeenCNEEHHbIM 3 OpcaAHU3IAYUIO

00pabomKu NepcoHaIbHbIX OAHHbLIX, OPTaHU3YyeTCs] MH(pOPMUPOBaHHE COTPYAHUKOB IO AKTYalIbHBIM

TEMAaM U IMpaKTUKaM O6pa6OTKI/I NEPCOHANIBHBIX TaHHBIX.
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2.13. Cpokn 00padoTKH NEePCOHATbHBIX TAHHBIX

2.13.1. O6paboTKka TEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS B (QopMe, MO3BOJSIONICH
onpenenuts PaboTHHMKA, HE AONbIIE, YeM 3TOro TpeOyroT neiau oOpaboTKH MEepPCOHAIBHBIX JAaHHBIX,
€CIIM CPOK XPAaHEHUS IEPCOHANbHBIX JIaHHBIX HE YCTaHOBIIEH (efepaibHbIM 3aKOHOM, JIOTOBOPOM,
CTOPOHOM KOTOPOTO, BBIFOIONPUOOpETaTeNIeM HIIM OPYYUTENIEM IO KOTOpOMY siBJisieTcs: PaboTHUK.

2.13.2. O6paboTka TEPCOHANBHBIX JAHHBIX B IEJSIX 3aKIOYEHHUS J0roBOopa ¢ PabGoTHHKOM
MPOM3BOIUTCS B CpOK He Oosiee 30 aHeit. B aToM ciyyae ocHoBaHmeM 1iist oOpaboTku Paboronarenem
TaKMX JaHHBIX SBJSETCS TPEACTOsAINee 3aKIIOYEHHE JIOTOBOpa, CTOPOHOHW KOTOPOTO WU
BBITOIONIPHOOpPETATENIEM IO KOTOPOMY sIBIIsieTCsl PaOOTHUK.

2.13.3. Cpoku 00pabOTKH MEPCOHANBHBIX JaHHBIX, 00pa0aThIBAEMBIX Ha OYMa)KHBIX HOCHTEISX,
OTIPENIENIAIOTCA B COOTBETCTBMM ¢ HomeHkiaTypoit aen, M0 B COOTBETCTBUH C HMHcmpykyuetl
no obpabomke  NEPCOHANbHLIX  OAHHBIX,  OCYWECMBIAeMol  06e3  UCNONb308AHUSI  CPeOCm8
asmomamuzayuu, 6 KOI'TIOBY «KJIIIK», B yTBepx)aaemMoM [lepeune mecm Xpanenus MamepuanibHbix
Hocumelell nepcoHaIbHblX 0anHwlx, oopabamvisaemvix 6 KOI'TIORY «KJITTK».

2.13.4. Ilpu ompeneneHuH CPOKOB OOpaOOTKH IMEPCOHATBHBIX JaHHBIX, 00pabaThIBAEMBIX B
cepBucax U HMHGPOPMAIMOHHBIX CHCTEMax IMEPCOHANbHBIX JaHHBIX, CIEAYeT PYKOBOJCTBOBATHCS
CpPOKaMH, ONpENEIECHHbIMU B [lepeune mecm XpaneHus MamepuaibHulX Hocumesneli NepCOHANbHLIX
dannvix, oopadbamuieaemvix 6 KOI'TIOBY « KJITIK».

2.13.5. Paboromatens MOXXET NMPOIOJKATh XpaHEeHHEe M 00pabOTKYy MepCOHAIBHBIX IaHHBIX,
€CJIM ATO HeoOX0 MO Ui coOI0IeHHs TpeOoBaHui 3akoHoKaTeNnbeTBa Poccuiickoit denepanuu.

2.14. YHUYTOKeHHE MePCOHATbHBIX TaHHBIX PA0OTHUKOB

2.14.1. PaGoronarenp 00s13aH:

2.14.1.1.TIpexpatuth 00pabOTKy MEPCOHANBHBIX JAaHHBIX U YHHUUTOKUTH IEPCOHATbHBIC JTaHHBIC
B CJIy4ae OT3bIBa COIVIACUS Ha 00pabOTKy NMEepPCOHAIBHBIX JaHHBIX B CPOK, HE MPEBBIAIONIINNA TPUILATH
KaJIeHJAApHBIX JAHEW ¢ JaThl MOCTYIUIEHUS YKA3aHHOTO OT3bIBA, €CIM 00pabOTKa OCYILIECTBIIAJIACh Ha
OCHOBaHUU COTJIacHUs M MPOAOJKEHUE Takoil oOpaOoTku He TpeOyercs NIl OCYIIECTBICHHUS IpaB U
3aKOHHBIX MHTepecoB Paboroparens uiam TPeTbUX JIML, a TaKXKe JUIsl OCYIIECTBICHUS W BBIIOJHEHUS
BO3JIOKEHHBIX Ha PaboTonaTens 3akoHomaTenbcTBoM Poccuiickoit deneparuu 00s13aHHOCTEH.

2.14.1.2.YHAUYTOXUTh IEPCOHAIbHBIE JAHHBIE B CIlyda€ HEBO3MOXHOCTH YCTPaHEHUs
HapyLeHWH, TOMyIEHHBIX IpU 00paboTKe NepCOHANbHBIX JaHHbBIX, B CPOK, HE MPEBBIIAOIINN JeCITH
pabounx AHEl ¢ AaThl BHISABICHUS TAKUX HAPYIICHU.

2.14.1.3.YBenomuth PaboTHHUKAa 00 YHUUYTOKEHUU TMEPCOHANBHBIX JAHHBIX 1O OCHOBaHUSIM,
yKa3zaHHbIM B IyHKTax 2.13.1 u 2.13.2 nactosmero Ilonoxkenus B Cpok, He MPEBBIIAIOIINN TPUALATH
KQJICHJIapHBIX JHEH.

2.14.2. YHUYTOXKEHUE TEPCOHAIBHBIX JAaHHBIX BBINOJHIETCS B COOTBETCTBHM ¢ I[lopsiakom
yHUYTOXKEHUs nepcoHabHBIX MaHHBIX B KOI'TIOBY «KJIIIK» ¢ yyetom MHcTpykimu mo obpaboTke
MEePCOHANBHBIX JAHHBIX, OCYLIECTBIIIEMOMN 0€3 MCIONb30BaHUs cpeAcTB aBTomartuzauuu, B KOITIOBY
«KJITTK»
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3. IIpaBa u ob6s3anHOCcTH PaboTHHKA

3.1. IIpaBa PaGoTHuka
3.1.1. PaGoTHUK UMEET MpaBo:
3.1.1.1. monyuuTh HUHPOPMALMIO, Kacarollyrocss OOpabOTKM €ro MepCOHAIbHBIX JAaHHBIX
Omnepatopom, B TOM 4uciie HHPOPMALHIO O:
— JIMLAX, KOTOpbleé MMEIOT JOCTYN K IEpCOHAIbHBIM AAHHBIM WJIM KOTOPBIM MOXET OBITh
IIPEJOCTAaBIIEH TAKOM JIOCTYII;
—  mepedHe 00pabaThIBa€MbIX MEPCOHAIBHBIX TaHHBIX U HICTOUHUKAX UX MOTYYCHHUS;
—  cpokax 00pabOTKU NepCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKAX UX XPAHCHHUS;
— cmoco0ax HCIIOJNIHEHUS OINepaTopoM OOS3aHHOCTEH, YCTaHOBIEHHBIX cTartbei 18.1
®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX);
—  IOpUAMYECKHMX MOCHEACTBUSAX JUIsi PaboTHuKa, KOTOpblE MOXET TMOBJ€Yb 3a CO0Oii
00paboTKa ero nepcoHaJbHbIX JaHHbIX.
3.1.1.2. momy4uTh AOCTYN K CBOUM IIEPCOHAILHBIM JaHHBIM;
3.1.1.3. mpocuTh yTOYHEHMs], OJOKMPOBAHUS M YHUUYTOXKECHUS CBOMX IE€PCOHAIBHBIX JAHHBIX
IIPU yCJIOBUU MOATBEPXKICHUS (PaKTa HETOUHOCTH JaHHBIX JIMOO HEMPAaBOMEPHOCTU UX 00pabOTKH;
3.1.1.4. tpebGoBarp m3BemeHus PaboTonareneM Bcex JHIl, KOTOPHIM paHee ObUTH COOOIICHBI
HEBEpHBIC WJIM HETIOJIHBIE MEepPCOHAIBHBIC JaHHbIE, 000 BCEX MPOM3BEICHHBIX B HUX HCKIIOYCHHUSX,
WCTIPABJICHUSX WIH JOMOTHECHUSX;
3.1.1.5. oTo3BaTh CBOE coriacue Ha OOpabOTKy IMEepPCOHANBHBIX ITaHHBIX, €CciIu 00paboTka
OCYILLIECTBIISIACh HCKJIIOUUTEIIBHO Ha €ro OCHOBAHMHU, M IpeKpalleHue oOpabOTKM HE HapyllaeT
3aKOHHBIX IIPaB U MHTepecoB Onepartopa;
3.1.1.6. monyuuTh pa3bsCHEHUE OCHOBaHMA OOPAOOTKU €ro MEepCOHANbHBIX JAaHHBIX 0€3 ero
corjacusi B clyyasX, ONpeAeNEHHbIX 3aKOHojaaTeNnbcTBOM Poccuiickoit dexepauuu, TpyAOBBIM,
rpak JTaHCKO-TIPAaBOBBIM JIOTOBOPOM;
3.1.1.7. Ha 3amMTy CBOMX IIPaB U HHTEPECOB B OTHOIIEHNHU EPCOHAIbHBIX JaHHBIX;
3.1.1.8. Ha oOxanoBaHWe B YIOJIHOMOYEHHBIM oOpraH mo 3amuTe MpaB PaOOTHHKOB
MEPCOHANBHBIX JaHHBIX WIM B CyA€OHOM TMOpSAKE HENpaBOMEpPHBIC NEHCTBHA WM Oe3neicTBUs
PaboTonarens npu 06paboTKe U 3aIIUTE €r0 NEPCOHANBHBIX JaHHBIX;
3.1.1.9. Ha BHeceHME TMpEUIOKEHUH M PEeKOMEHJAlMi [0 OpraHu3alMy 3alluThl IpaB
PabGoTHUKOB NEPCOHATBHBIX JAHHBIX.
3.1.2. KonwupoBath U Jies1aTh BBINUCKU MEPCOHATBHBIX TAaHHBIX pa3pelaeTcs UCKIYUTENbHO B
CIy’)K€OHBIX ILEJsX B pPAaMKax YCTAHOBJIEHHBIX pabO4YMX IMPOLECCOB, COIVIACOBAHHBIX C JUYOM,
0MEemMCcmMEEeHHbIM 30 OP2AHU3AYUIO 0OPAOOMKU NEPCOHATILHBIX OAHHDIX .

3.2. Oo6padoTka odopamennii PaGoTHuka uiiu ero npeacraBuTeisi

3.2.1. Paboromarens BemeT paboTy ¢ oOpamieHusMA U Boripocamu PaOOTHHUKOB MepCOHATBHBIX
JAHHBIX TI0 BOMPOcaM OOPabOTKH WX TEPCOHAIBHBIX JIAHHBIX B COOTBETCTBUU C [lonooicenuem o
nopsoke 83aumMo0elcmeus ¢ cyovbeKmamu NepcoHANbHbIX OAHHBIX U UX NPeOCmagumensamu no 60NPOCAM
00pabomKu NePCOHANLHBIX OAHHBIX.

Crpanuna 13 u3 16



3.3. Oo0si3anHOcTH PaGoTHHKOB MO o0ecne4YeHHI0 JOCTOBEPHOCTH HMX IEPCOHAJBHBIX
JAaHHBIX

3.3.1. Jlna oOecriedeHusl JAOCTOBEPHOCTH IIEPCOHAJIBHBIX JaHHBIX pPaOOTHUKU 0O0s3aHbI
IPEOCTaBIATh CBEACHUS O cebe B ciyyae MX M3MEHEHHS B CpPOK He Oosee 14 nHell ¢ MoMeHTa
n3MeHeHus. PaGoronmarens mpoBepsieT TOCTOBEPHOCTh CBEACHUH, CBEpsisl JaHHBIC, MPEACTaBICHHbIC
PabOTHHUKOM, C IMEIOIIUMHUCS Y pAaOOTHHKA TOKYMEHTaMH.

3.3.2. B cinyvae u3MeHeHus cBefeHUH, PaboTHUK 00s13aH cooOmmTh 00 3TOM B OT/IEN KaIpOB.

4. KoHTpoJ1b 00pa00TKH NMEePCOHAIBHBIX JAHHBIX

4.1. PaGoronmatenb OpraHU3yeT BHYTPCHHHE W BHEIIHHE ayIUThl YCIOBHH M MPOIECCOB
00pabOTKH MEePCOHAIBHBIX JAHHBIX B COOTBETCTBUH C [lopsiokom nposedeHust nepuooudeckux nposepox
(ayoumos) 6 obracmu obpabomxu u obecneyeHus 0Oe30NACHOCMU NEPCOHANbHLIX  OAHHDBIX,
VMBEPIHCOCHHBIM 6 OPSAHUZAYUU.

4.2. Tlpu HeoOXOAMMOCTH MJIsi TPOBEICHHS ayauTa IPOLECCOB O0padOTKH MEPCOHATBHBIX
IaHHBIX PaboromaTens MOXKET NMPHBIICYD BHEIIHETO MOJAPsAYMKa (BHEIIHUE aynut). B TakoMm ciydae
PaGoromarens obecreunBaeT MEPONPHUATHS MO HUCKIIOUYCHHUIO JOCTYIA MOIPSIYUKA K MEPCOHATBHBIM
JTAHHBIM.

4.3. TlpoBeneHne BHEIIHETO ayauTa OpPTraHU30BBIBAaCTCA COmMpPYOHUKOM, OMEEMCMEEHHbIM 3d
opeanu3ayuio 00pabomku nepcoHanvbHuix oanHvlx 1 Compyonukom, omeemcmeeHuwvim 3a Ub.

5. OTBETCTBeHHOCTH

5.1. OTBeTCTBEHHOCTH 3a cOOJIO/IeHUe TpeOoBaHUI 3aKoHOaTenbcTBa Poccuiickoit denepanumn
pu 00pabOTKe U UCTIOJIb30BaHUH NIEPCOHANIBHBIX JAHHBIX BO3JaraeTcs Ha coTpyaIHUKOB Paboronarens,
UMEIOLUX JIOCTYyn U oOpalaThlBalOIIMX MEpPCOHANbHbIE JaHHbIE B paMKaX MX JOJDKHOCTHBIX
00s13aHHOCTEH.

5.2. CoTpynHHMKH, BHMHOBHbIE B HAapyIIECHUU TIOJOXKEHUH 3aKOHOAATeNbCTBAa Poccuiickoin
®enepanuu B 0071aCTH NEPCOHANBHBIX JaHHBIX MPH 00pabOTKE MEPCOHANbHBIX TaHHBIX PaOOTHHKA,
IIPUBJIEKAIOTCS K JUCLUMIUIMHAPDHOW M MAaTE€pHAJIbHOM OTBETCTBEHHOCTU B IOPSJAKE, YCTAaHOBICHHOM
TpynoBeim Konexkcom Poccuiickoit ®denepaun ¥ UHBIMH  (elepaibHBIMM 3aKOHAMH, a TakKke
MPUBJIEKAIOTCS K TPakIaHCKO-IPAaBOBOM, aJIMUHUCTPATUBHON M YrOJIOBHOM OTBETCTBEHHOCTHU
B [TOPSAJIKE, YCTAHOBIIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.
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Hpunioxenne Ne 1

K IHosoxenuro

TUITIOBAS ®OPMA
pa3bsicHeHusi PAa0OTHUKY IOpUAMYECKHUX MOCIEICTBUH 0TKAa3a
NMPeI0CTABUTH CBOM MEPCOHAIbHbIE TAaHHbIE
(maTh corjiacue Ha 00padoOTKY MEePCOHATbHBIX TAHHBIX)

MHe,

(bamunmst ©MsT OTYECTBO)

pa3bsICHEHBI FOPUIMYECKUE IOCICICTBUS OTKa3a MPEJOCTaBUTh CBOU TEPCOHAIBHBIC JIaHHBIC
(mate coracue Ha 00paboTKy nepcoHaNbHBIX MaHHBIX) B KOI'TIOBY «KJITTK»

B cootBeTcTBHU C

(craTbu 3aKOHA, HA OCHOBaHUM KOTOPbIX PaboTHHK

TIEPCOHATIBHBIX NaHHBIX JOJKEH NMPEIOCTaBUTh NNEPCOHATIBHBIC ,HaHHble)

PaGoTHuK 00s13aH peJ0CTaBUTh OMPECNICHHBIN MepeueHb JOKYMEHTOB U HH(pOpMaluu o cede.
be3 nmpenocraBnenus PaboTHUKOM 00513aT€NbHBIX IS

(11€71b IPEeIOCTABIICHHUS IEPCOHATIBHBIX JaHHbIX)

(mocneacTBHE OTKa3a HENPEICTABICHUS IEPCOHANIBHBIX JAHHbIX )

« » 20 roma
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Kypnau y4dera 3anpocoB u oopameHuii PaborHukoB

IIpuioxenne Ne 2

K IHoJ10:xeHuIo

OT1merka 00 Jara

CocraB IMoanucey

Ne 3anpammBaoiee ya0oBJIeTBOpeHuH [yaoBJjeTrBop| Ilpuumnna
Jara 3anpaimMBaeMbIX Lean 3anpoca oTBeTcTBeHHOrO |[IpMeuanue

n/n JUI0 3amnpoca Jubo eHud WJIH 0TKAa3a

JaHHBIX COTPYIHHKA

O0TKAa3e 0TKa3a
1 2 3 4 5 6 7 8 10 11
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